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POLICY 

NOTICES 
The Greendale Public Library may allow flyers, posters, handouts, brochures and other types 
of notices to be placed in the library in areas designated for such purposes when they conform 
to the library’s function as an outlet for information, education and recreational material, and 
when they conform to the restrictions below. 

Notices announcing cultural, educational, recreational and civic events both free and those with 
admittance charges may be posted or submitted for distribution. Notices relating to 
commercial ventures and fund solicitations are prohibited with the exception of some cultural 
commercial ventures.  No organization or individual shall be permitted to place any notice 
which advocates or solicits consideration of any product or item sold by a commercial 
enterprise. 

Priority in posting shall be given in the same manner as Community Room use: 

1. Village of Greendale governmental activities  
2. The Greendale Public Library  
3. The Greendale Health Department  
4. The Greendale Park and Recreation Department  
5. Greendale non-profit civic organizations  
6. Other Greendale community organizations and groups  
7. Other organizations and events as space permits 

The authority to approve notices for display shall be given to the Library Director or his/her 
designee.  All notices must be presented to the Library Director for approval before posting, 
and must be displayed in the designated areas for such displays.  Notices that have not been 
approved by Library staff will be discarded.  The library will not allow items to be displayed or 
posted on its windows, doors, or countertops with the exception of its own materials. 

Material will be removed as soon as possible after event. Undated material will be removed 
after two weeks. Maximum size per notice topic is 11”x17”. 

Distribution or posting of notices does not indicate library endorsement of ideas, issues, or 
events promoted.  

SOLICITATIONS 
The library may allow non-event, non-program solicitations for its own activities, the activities 
of the Greendale Public Library Foundation, the activities of the Village of Greendale 
departments, the Greendale School District and its affiliates, and the activities of Greendale 
based community organizations. 

Authority to approve solicitations shall be given to the Library Director. Considerations for 
approval may include, but are not limited to, physical space available or required, logistics of 
day to day management, compatibility with Library Mission, Vision and Values, etc. Solicitors 
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must provide an inventory of all items they are displaying and sign a hold harmless statement 
waiving all claims of legal liability against the Village of Greendale, the Library Board, and the 
library and its employees for their property. 

Approval of solicitations does not indicate library endorsement of ideas, issues, or events 
promoted.  

PROCEDURE 

When receiving a critical comment regarding notices: 

• Suggest that the complainant submit a formal comment to the Library Director and/or 
Library Board, noting that no action may be taken unless the comment is made in 
writing, or in person at a regularly scheduled Library Board meeting, accompanied by a 
request for specific action. 

• Notify the complainant of the Citizen Comment opportunity at the start of every 
monthly Library Board meeting.  

Library Director and Library Board: 

• Will respond to the presentation of a formal comment requesting specific action.  
• Will not alter any material in question until the controversy has been reviewed, no 

sooner than the next regularly scheduled Library Board meeting. 

Some possible resolutions to a critical comment may include: 

• Scheduling of additional programming to provide a platform for diverse opinions to be 
heard and voiced, pertaining to the controversy in question. 

• Establishing a learning opportunity by creating possibilities for thoughtful discussion 
between concerned stakeholders. 

• Establishing a platform to more broadly share the library’s policies with the public and 
the media. 
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